
 

 

This document was produced by Arkansas Sentencing Commission staff.  It is intended for use ONLY as a guide for filling out 
the Sentencing Order. If you have any specific questions, or need assistance with an Order, please contact staff at one of the 
above e-mail addresses and someone will be get in touch with you ASAP. Thank you! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Defendant Sentence* (See page 2) 

Imposed ADC Jud. Tran. County Jail  

                           _____48_________  months 

Probation        _________________  months 

SIS                     _____12_________  months  
Other          Life   LWOP  Death 

If probation or SIS accompanied by period of confinement, state time: ________days or _______months. 

Sentence was enhanced _____________ months, pursuant to A.C.A. §________________________. 
Enhancement is to run:   Concurrent  Consecutive.  

Defendant was sentenced as a habitual offender, pursuant to A.C.A. §5-4-501, subsection 
 (a)  (b)  (c)  (d) 

DEFENDANT IS ASSIGNED 

TO: 
  ADC   ADC, Admin. Transfer Authorized   CCC 

   COUNTY 

JAIL 
   PROBATION    SIS 

The County Sheriff is hereby ordered to:  transport the defendant to county jail take custody for referral to CCC transport to ADC 

Defendant shall report to ACC probation officer for report date to CCC   Yes  No 

Defendant Sentence* (See page 2) 

Imposed ADC Jud. Tran. County Jail  

                           _________________  months 

Probation        ________24_____   months 

SIS                     _________________  months  
Other          Life   LWOP  Death 

If probation or SIS accompanied by period of confinement, state time: _________days or __12___months. 

Sentence was enhanced _____________ months, pursuant to A.C.A. §________________________. 
Enhancement is to run:   Concurrent  Consecutive.  

Defendant was sentenced as a habitual offender, pursuant to A.C.A. §5-4-501, subsection 
 (a)  (b)  (c)  (d) 

DEFENDANT IS ASSIGNED 

TO: 
  ADC   ADC, Admin. Transfer Authorized   CCC 

   COUNTY 

JAIL 
   PROBATION    SIS 

The County Sheriff is hereby ordered to:  transport the defendant to county jail take custody for referral to CCC transport to ADC 

Defendant shall report to ACC probation officer for report date to CCC   Yes  No 

Judicial Transfer Sentence 

Only  chec k  CCC on  the  bac k pa ge  when  a  Defe ndant  has  
been sente nced  to  CCC via  Jud icia l  Tran sfer .   DO  NOT  
CHECK THI S BO X FOR  PROBATIO N/SI S P LUS .  Fi nal ly ,  
check  the  bot tom box  for  in struct io ns t o  th e  Count y  
Sheri f f .  

Probation Plus Sentence 

Defen dant ’s  As si gnme nt  is  Pro bati on ,  n ot  Coun ty Ja i l  or  
CCC.   As  a  condit io n of  pro bat ion ,  D wi l l  be  c o nfi ned for  
12 mo nths  e ither  in  Co unty Ja i l  or  CCC.   The t wo bo xes  
below  are  where  y ou i ndicate  the  lo cat io n in  which  the  
Defen dant  i s  to  s pend  hi s  t ime.    
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Limitation on period of 

confinement is as follows: 

365 days for CCC and 

120 days for county jail. 

mailto:Lindsay.Wallace@arkansas.gov
mailto:Tawnie.Rowell@arkansas.gov


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Defendant Sentence* (See page 2) 

Imposed ADC Jud. Tran. County Jail  

                           _________________  months 

Probation        _________________  months 

SIS                     ________36_______  months  
Other          Life   LWOP  Death 

If probation or SIS accompanied by period of confinement, state time: ___73___days or _______months. 

Sentence was enhanced _____________ months, pursuant to A.C.A. §________________________. 
Enhancement is to run:   Concurrent  Consecutive.  

Defendant was sentenced as a habitual offender, pursuant to A.C.A. §5-4-501, subsection 
 (a)  (b)  (c)  (d) 

DEFENDANT IS ASSIGNED 

TO: 
  ADC   ADC, Admin. Transfer Authorized   CCC 

   COUNTY 

JAIL 
   PROBATION    SIS 

The County Sheriff is hereby ordered to:  transport the defendant to county jail take custody for referral to CCC transport to ADC 

Defendant shall report to ACC probation officer for report date to CCC   Yes  No 

Defendant Sentence* (See page 2) 

Imposed ADC Jud. Tran. County Jail  

                           _____12_________  months 

Probation        _________________  months 

SIS                     _________________  months  
Other          Life   LWOP  Death 

If probation or SIS accompanied by period of confinement, state time: ________days or _______months. 

Sentence was enhanced _____________ months, pursuant to A.C.A. §________________________. 
Enhancement is to run:   Concurrent  Consecutive.  

Defendant was sentenced as a habitual offender, pursuant to A.C.A. §5-4-501, subsection 
 (a)  (b)  (c)  (d) 

Defendant Sentence* (See page 2) 

Imposed ADC Jud. Tran. County Jail  

                           _____48_________  months 

Probation        _________________  months 

SIS                     _____12_________  months  
Other          Life   LWOP  Death 

If probation or SIS accompanied by period of confinement, state time: ________days or _______months. 

Sentence was enhanced _____________ months, pursuant to A.C.A. §________________________. 
Enhancement is to run:   Concurrent  Consecutive.  

Defendant was sentenced as a habitual offender, pursuant to A.C.A. §5-4-501, subsection 
 (a)  (b)  (c)  (d) 

DEFENDANT IS ASSIGNED 

TO: 
  ADC   ADC, Admin. Transfer Authorized   CCC 

   COUNTY 

JAIL 
   PROBATION    SIS 

SIS  Plus Sentence 

Defen dant ’s  Ass ig nmen t  is  SIS ,  not  Coun ty Jai l  o r CCC .   As  a  
co ndit io n of  SIS ,  D wi l l  be  co nfi ned f or  73 days e ither  in  Count y Ja i l  
or  CCC,  typ ica l ly  co u nty  ja i l  whe n i t ’s  a n o dd n umber su ch as  th is .   
The  tw o boxe s be low ar e  where  yo u i ndicate  th e  lo cat io n i n  which  
the  Defen dant  i s  to  spe n d hi s  t ime .    

County Jail Sentence 

The Cou nty Ja i l  Bo x sho uld o nly  be  che c ked wh en sente nci ng a  
Defen dant  for  a  MIS DEMEANOR crime .   This  Box shou ld n ot  be  
used f or  Pro bati on/ SI S P lu s  when  a  Defe n dant  is  be ing  
conf ined  t o  cou nty  ja i l .    

Admin Transfer Sentence 

 

Limitation on period of 

confinement is as follows: 

365 days for CCC and 

120 days for county jail. 

Use this  o pt i on  whe n a  sentence  to  ju dic ia l  transfer  i s  
preferred or  acce ptable  but  y ou are  unsu re  of  an  
offen der ’s  c r imi na l  hi s tory .  In  this  case ,  se ntence  an  
offen der  as  i f  they are  goi ng t o  the  ADC.   Che c k the  bo x 
under  Defen dant  As sig n ment  that  auth orize s  t he  ADC t o  
Admi ni strat i vely  Trans f er  an offen der  prov ide d there  is  
beds pace  and  the  o ffen d er  meets  e l i gi bi l i t y  cr ite r ia .  



 

 

 

 

 

 

  

Departure Information 

The Sentencing Order must include information on any departure from the sentencing guidelines on placement and 

sentence length, the number of months above or below the presumptive sentencing range, and justification for the 

departure.  See A.C.A. § 16-90-802(d)(11). 

Act 423 of 2017 set out additional requirements for when the court departs from the voluntary presumptive sentence 

range under A.C.A. § 16-90-803.   

 The court must provide a justification in the record of (A) a listing of the charges and sentencing 

enhancements against the offender as set out in the first charging instrument as well as any additional 

charges or sentence enhancements subsequently added in the case, if any, and (B) a thorough recitation of the 

facts underlying the departure from the voluntary presumptive sentence range under A.C.A. § 16-90-803.   

 The justification regarding an aggravating factor shall be entered into the sentencing order and the order is 

required to reflect whether the sentence is the result of an original charge or whether an original charge was 

Nolle Prosequi.   

 If there is an agreed upon departure from the voluntary presumptive sentence, the parties shall supply 

written reasons to the court to attach to the sentencing order and to report to the Arkansas Sentencing 

Commission.   

The thorough recitation of the facts contemplated by Act 423 of 2017 can be satisfied by selecting a departure reason 

and including that reason on the Sentencing Order. If the “other” departure reason is selected, a detailed explanation 

must accompany this designation.   
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 Target offense designations made by the Sentencing Commission are made to be helpful but are advisory only.  

Refer to A.C.A. § 16-93-1201 et seq. for legal definitions or  contact the Division of Community Correction or 

Division of Correction for specific questions regarding whether a particular offense qualifies as a target offense.   

 A term of imprisonment may never be followed by a term of probation.  Therefore, the ADC Box or Judicial 

Transfer Box should never be checked, time entered, AND have a term of months in the Probation Box.  See A.C.A. § 

5-4-104(e)(3). 

 Whether imposed at the same or a different time, multiple periods of probation or suspension run concurrently, 

not consecutively.  If a defendant is sentenced to a term of prison and an additional term of SIS, the SIS begins to 

run on the day the defendant is lawfully set at liberty.  If no prison term is imposed, the term of probation or SIS 

commences to run on the day it is imposed. See A.C.A. §5-4-307. 

 The Sentencing Order should not be used for sanctioning a defendant in Drug Court.   

 The correct way to extend probation or SIS is to use a new Sentencing Order.  The amount of time put in the 

months blank should be the total amount of any time left on the old probation/SIS term and any additional term 

the defendant is being sentenced to.  Do not write “extend 12” or “continue 24” in the blank on the Order.  

 Always put a seriousness level for felony offenses, even if the current offense is a revocation. Seriousness level 

determines transfer eligibility and should always be put on the Sentencing Order. 

 Total time to be served on the Sentencing Order MUST BE filled out when sentencing a defendant to the ADC or 

Judicial Transfer, and should always be in months.  This box should be left blank when a defendant has been 

sentenced to County Jail, Probation, or SIS.  

 Residential burglary is a Seriousness Level 7 with an offense date occurring 1/1/2018 and thereafter. 

 Do not leave the race of an offender blank.  

 If an offender is convicted of an offense requiring sex offender registration, please mark the appropriate box 

indicating such.    

 Criminal History Scores on the Sentencing Order should always be a whole number between 0 and 5.  A partial 

point should always be rounded down. Example:  CHS of 1.75 should be rounded down to 1 on the Sentencing 

Order.  A CHS totally any number above 5 should be a 5 on the Sentencing Order. 

 If an offender is convicted of a domestic violence related offense, please be sure to mark the appropriate box and 

assess the $25 fee under Act 583 of 2017. 

Tips for Filling out the Sentencing Order 
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